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Name of Business: Godsend Virtual Services
Address: Tacloban City.Leyte

Contact Number: 0936 534 2967

Email Address: bernalynpadrigano1988@gmail.com
Contact Person: Bernalyn P. Padrigano
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v Font: Playlist Script(Main font) and Inter ¢ '
VIRTUAL Shape: Acrylic Jelly Paint Stroke ¥
SERVICES Color: #f7838d,#2eeb6e3 and #000000
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1. What are your chosen niches?
-Administrative/Virtual Assistant X
-Bookkeeper

-Transcriptionist

2. What are the tasks you can do?
MaiR*ServicerAdministrative/Virtual Assistant

Sub-Services: Managing Finances, Administrative work,social media management &
email management.

Main Service: BooKkkeeper
Sub-services: Preparing Cash Flow statements,preparing financial
reports,performing payroll administration duties,and filing tax returns.

Main Service: Transcriptionist

Sub-services: Listen and type recorded or live audio files and convert into text
format.
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